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IHOPAAOK paccmoTpeHnusi 00palieHuil rpakiaH B MyHUIMIIAJbHOE 0I0/1KeTHOe

o0meodpa3oBaTe/ibHOe Yupe:kaenne «Cpeanss mkosa Ne25y

1.OBIIUE MMOJIOKEHUSA

1.1. Hacrosimuit [opsimok pa3pabotad B coOOTBeTCTBUU ¢ DeepanbHBIM 3aKOHOM OT
02.05.2006 Ne59-®3 «O mopsike paccMoTpeHus oOparnieHuii rpaxaan Poccuiickoit deneparumy.

1.2. TTonoxeHnue ompeaensieT MOPSJA0K PAacCMOTPEHHs oOpalieHuid TpakaaH, a HMEHHO,
MOPSZIOK y4eTa, PEeTUCTPaIiK, PACCMOTPEHUS U pa3pelIeHus] OOpalleHuid TpaKaaH, KOHTPOJIS UX
WCTIOJTHEHUS, OpraHW3allid JUYHOTO TMpHeMa TpaxaaH B MyHUIUMNANBHOE OIOKETHOE
obmeobpazoBarenbHOe yupexaenue «Cpemass mkoa Ne 25y,

1.3. I'paxxnane, Kak MpaBUIIO, POAUTETN (3aKOHHBIE MPEICTABUTENH) 00YUYAIOIMNUXCS, UMEIOT
PaBO 00OpaIaTHCs JTUYHO, a TAaK)KE HAMIPABIISITH B IIKOJIY KOJUIEKTHBHBIE 0OpaieHus. O0pamieHus
MOTYT HAIPaBJIATHCS MO TouTe, (PaKCUMUIBHOU CBS3H, PJEKTPOHHOH MOYTe, Yepe3 OpUIIuaTbHBINA
CaMT IIKOJIBI U UHBIM HH(QOPMAIIMOHHBIM CHCTEMaM OOIIETO MOJIb30BaHHUS.

1.4. Insa peanuzanuu ueneid [lopsiaka nCnonb3yrOTes CIEAYIOIAE OCHOBHBIE TEPMUHBI:

Obpawenue rpaxxaanrna (ganee oOpalieHne), HaMpaBJIeHHOE B HIKOJY, 3TO MPEJIOKEHHE,

3asIBJICHHE WJIM Kano0a, HAMpaBIEHHOE B MUChbMEHHOW (Gopme min B GopMe IIEKTPOHHOTO
JOKYMEHTa, a TaK’Ke YCTHOE o0pallleHue TpaxaaHuHa;

Ilpeonoscenue - noxkenaHusl WM PEKOMEHIALUU 10 YIYYIICHUIO OTJEIbHBIX HaIllpaBICHUM
NEeSTENbHOCTU IIIKOJIBI, COBEPIICHCTBOBAHUIO JIOKAJbHBIX HOPMATHBHBIX IIPABOBBIX AaKTOB,
PETYIUPYIONIUX €€ NesATEIHHOCTS;

3asenenue - mpoch0a TpaXJaHWHA O TMPEJOCTABICHUU KAKOW-THOO HH(POpPMAIUU WIH
JOKYMEHTa, COACMCTBUM B pealu3allud ero KOHCTUTYLUHMOHHBIX MpaB M CBOOOA WM
KOHCTUTYLIMOHHBIX MpaB U cBOOOA APYTrHX JIHIL, JIUOO COOOIIEeHHE O HApYIIEHWH 3aKOHOB M WHBIX

HOPMATUBHBIX AKTOB, HCIOCTATKAX B pa60Te IIKOJIBI, h195(3]0) KpUTHUKA OOJDKHOCTHBIX JIUIL;



/Kanoba - npocrba rpax1aHuHa O BOCCTAHOBJICHHH WJIM 3allUTE €r0 HApYIICHHBIX TPaB,
CcBOOOJ WJIM 3aKOHHBIX MHTEPECOB, JIMOO MpaB, CBOOOJ WM 3aKOHHBIX MHTEPECOB JAPYTUX JIUIL,
BCJIEICTBHE HapylIeHHUs] paOOTHUKAMU IIKOJIBI TPEOOBAHMI 3aKOHOIATEIBCTBA, STHYECKUX HOPM U
MpaBUJI OBEJICHUS U T.I.

2. TPEBOBAHUA K OBPAIIEHUIO

2.1 T'paxxgaHuH B CBOEM NMHUCHMEHHOM OOpAIIEHUH B 00S3aTEIbHOM TOPSAKE yKa3bIBaeT
cBou (aMHIIMIO, UMS, OTYECTBO (TOCHEaHEee - MPU HAJIMYHMH), TTOYTOBBIA ajpec, M0 KOTOPOMY
JOJKHBI OBITH HAMPaBIEHBI OTBET, YBEJAOMJICHHE O Iepeaapecanuu oOpalieHus, U3jiaraeT CyTh
MPETIOKEHUS, 3asBJIICHUS UM JKalo0bl, CTABUT JTUYHYIO MOJAMKCH U JaTy.

2.2 B 21eKTpOHHOM OOpalleHUH TPaKJaHWH B 00s3aTETbHOM IOPSIKE YKa3bIBaeT CBOHM
dbamunnio, UMs, OTYECTBO (TOCEAHEE - IPU HAIUYUU), aApec dJIEKTPOHHOW MOYTHI, €CIU OTBET
JIOJKeH OBITh HampaBiieH B (OpMe SJIEKTPOHHOTO JOKYMEHTA, W MOYTOBBIM aJpec, €CIH OTBET
JOJKeH OBITh HANpaBlICH B MUCbMEHHOW (QopMme. B crnyuae HEKOPPEKTHBIX HIIM HEIOCTOBEPHBIX
JAHHBIX (B TOJAX, SBISIOMUXCA OOS3aTEeIbHBIMU JJIsI 3allOJHEHHWs) OTBET Ha oOpalieHue He
naetcsi. WMudopmanuss o mnepcoHalNbHBIX JaHHBIX aBTOPOB OOpallleHW, HampaBiICHHBIX B
AIIEKTPOHHOM BHJIE, XPAHUTCS U 00pabaThiBaeTcs ¢ COONII0IeHHEeM TpeOOBaHUI 3aKOHO/1aTEIbCTBA
Poccuiickon @enepanuu o NEPCOHAIBHBIX TAHHBIX.

2.3 B KOJJIGKTUBHOM OOpalleHUH YKa3bIBaIOTCA: (amMuimsi, HWMs, OTYECTBO OJHOTO
rpakJaaHuHa, OOpaTUBIIErocs OT JIMIa KOJUIEKTHBA M (aMWIMM, WHULKAIBl U MOAMNUCH JPYrUX
YJIEHOB KOJUIEKTHMBA, C YKa3aHUEM KOHKPETHOro ajpeca (IOYTOBOrO WM SJEKTPOHHOIO) IO
KOTOPOMY CJIEJyEeT HapaBUTh OTBET.

2.4 OtBet Ha OOpaleHHE TPaXaaH HE JACTCS B CICAYIONTUX CUTYaIUsIX:

2.1.1 OOGpamenusi, B KOTOPBIX HE YyKa3aHbl MPEIyCMOTPEHHBIC 3aKOHOJATEIbCTBOM
Poccuiickoit ®enepanmn  pamunus, wMms, OT4eCTBO (TOCIEAHEE - MPU HAIWYHH), a TaKKe
MOYTOBBINA angpec (Ui HAMpaBJIEHUS OTBETa B OyMaKHOM BHUJE) TUOO ajpec IEKTPOHHOU MOYTHI
(U151 HampaBlIeHUsI OTBETA B DJIEKTPOHHOM BH/JIE) K PACCMOTPEHHIO HE IPUHUMAIOTCSL.

2.1.2 B cootBerctBum ¢ TpeboBanusmu denepanpaoro 3akoHa Ne 59-03 ot 02.05.2006 roga
«O mopsiake paccMoTpeHHst oOpamieHuit TpaxnaaH Poccuiickoit ®epepanmm» He MOATIEKAT
paccMOTpEHUIO (HE JaeTcs OTBET MO CYIIECTBY MOCTABICHHBIX BOIPOCOB) 00paIIeHNs, B KOTOPBIX:

1) comepxaTcst HEIEH3YPHBIE THO0 OCKOPOUTETHHBIC BRIPAKEHUS, YIPO3bI KHU3HHU, 3I0POBHIO
¥ UMYIIECTBY JIOJDKHOCTHOTO JIUI[A, & TAK)KE YWICHOB €r0 CEMbU;

2) TEKCT He MOAJIaeTCs MPOUYTEHHIO;

3) oOkamyetcst cyaeOHOe pelieHue;

4) B oOparieHnn rpaxkJjaHuHa COJIEPKUTCS BOIIPOC, HA KOTOPBIM eMy HEOTHOKPATHO

aBajiCh NHUChbMEHHBIE OTBETHl IO CYIIECTBY B CBSI3M C paHEe HaIpaBiIIeMbIMU

0o0paleHrusIMH, ¥ TIPH 3TOM B 0OpAIIeHUH HE TIPUBOJISTCS HOBBIE JOBOJIBI MJIH OOCTOSTEIHCTBA,;



5) oTBeT MO CYHIECTBY MOCTABJICHHOTO B OOpAaIleHWH BOIMpOca HE MOXKET ObITh JaH 0e3
pasryiallieHus  CBEJEHUH, COCTABJISAIONIMX TOCYAApCTBEHHYIO WM HMHYIO  OXpPaHSEeMYIO
dbenepanbHBIM 3aKOHOM TaWHY.

2.5 OOpameHus rpaxjiaH, HE COJEp)Kalllue JAaHHBIX, YKa3aHHbBIX B IyHkTax 2.1. - 2.3.
Hacrosuero [lopsiaka, mpyU3HAIOTCS aHOHUMHBIM U PACCMOTPEHHIO HE MOJIEeKAT.

2.6 TlucbmeHHBIE OOpallleHUsl TpakJaH U MaTepuaibl K HUM, KOIUU OTBETOB, JOKYMEHTHI
M0 TUYHOMY MpUeMy TpaxaaH GOpMHUPYIOTCA B Jiea B COOTBETCTBUU C HOMEHKIIATypoOil JIed.

3.JIOPAJOK PACCMOTPEHUS IIMCBMEHHBIX
(QJIEKTPOHHBIX) OFPAIIIEHU I

3.1 [TucemenHOEe OOpalleHrne TOJJICKHUT 005S3aTEIIbHOM PETUCTPAllMd B TEUEHUE TPEX
JTHEN ¢ MOMEHTa MOCTYIUUICHHSI B ILIKOJY.

3.2 TIlocne wm3ydyeHuss oOpamieHHs, MPOBEPKH IJWUYHBIX JaHHBIX 3asSBUTENS, OOpalieHue
perucTpupyercs pabOTHHUKOM IIKOJBI, OTBETCTBEHHBIM 3a paboTy ¢ OOpalleHUsIMH TpakaaH B
JKypHaJIe 00paIieHnit rpaxaaH.

33 [IpunsTHE pemeHusl 0 PacCMOTPEHUIO MHUCHMEHHBIX (DJIEKTPOHHBIX) OOpamieHui
rpaxkan ocymectBisieTcss pykoBoautesneMm IlIkonbl, KOTOpbId Ha3HaA4YaeT WCHOJHUTENS U
OTIPEJIENISIET CPOKH PACCMOTPEHUS OOpAIICHUSI.

3.4 Cpok paccmoTpenusi oOparieHusi cocrtasiusier 30 mHel co aHSA peructpanuu. B
HCKITFOYUTENBHBIX CIIy4asX OH MOXKET ObITh MPOJJICH, HO He Oosiee ueMm Ha 30 gueir. O mpoajieHun
CpOKa pacCMOTPEHUS TPAXKIAHUH YBEIOMIIICTCS O(QUIIUATHHO.

3.5 Paccmorpenne oOpamieHuil TpakaaH, COAEpKAIINX BOIMPOCH! 3alIUTHI MpaB peOCHKa,
NPEJIOKEHUsT 0 MPEAOTBPAIICHUIO BO3MOXKHBIX aBapHil U WHBIX YpPE3BBIYANWHBIX CHUTYalUH,
MIPOU3BOJIUTCS O€30TNIaraTesIbHO.

3.6 HcnonHuTensb, HA3HAYECHHBIN PYKOBOAMUTENIEM, TOTOBUT MPOCKT OTBETA HA OOpaIieHne 1
MPEACTABISET €r0 B YCTAHOBIICHHBIE CPOKU PYKOBOJIUTENIO IIKOJIBI HA YTBEPKICHHUE.

3.7 CopnepxaHue MpPOEKTa OTBETa HE JOJDKHO MPOTHUBOPEYUTH 3aKOHOIATENBCTBY PD u
IPUHSTHIM B 00IIECTBE AITUYECKHM HOpMaM.

3.8 Ecim  ans paccMOTpeHusi  oOpalieHusi TrpaxkaaHnHa  TpeOyeTrcs  MOIydyeHue
JOTIOTHATENLHBIX MAaTepHaJIOB, WCIOJHUTENh TOTOBHT W HAMpaBIsSeT HEOOXOTUMBIC MHUCHhMa-
3ampocChl. 3aMpoCc COCTABIACTCS B TPEX IK3EMIUISIpAX: OJJMH HAIMPABIISIETCS M0 HA3HAUYCHUIO, APYTrou
- 3asBUTEII0 OOpaIeHHs], TPETHI OCTaeTCs B IIKOJIE.

3.9 [Ipu mosydyeHnn mpoekTa OTBETa Ha OOpallleHHue, PyKOBOJIUTEL MTPOBEPSET €ro Ha
npeaIMeT TPaBWIBHOCTH  OGOPMIICHHS, TIOTHOTHI WH(POpPMAIMU, COOTBETCTBHSI BBIBOJIOB
JNEUCTBYIONIEMY 3aKOHOJATeabCTBY. Ilpum cormacum ¢ mNpencTaBiIeHHBIM MPOEKTOM OTBETA,
PYKOBOJUTENb MEpeAaeT ero JJig HampaBieHHs 3asBuUTento. Ecnu He coriiaceH, BO3BpallaeT

UCIIOJTHUTEIIO Ha I0pabOTKY C YKa3aHHEM CPOKOB yCTPAaHEHUSI HEAOCTATKOB.



3.10 Ecam oTBeT o CyIIECTBY MOCTABIEHHOI'O B OOPAIIEHUH BONPOCA B CHITY KaKUX-THOO
NPUYMH JaTh HENb3s, TPaXIaHWHY, HAIIPaBUBIIEMY OOpalleHHe, cooOIaeTcsi 0 HEBO3MOXHOCTH
JIaTh OTBET.

3.11 OG0patuenue 10KHO OBITh PACCMOTPEHO C YYETOM BCEX HIOAHCOB, a (DaKThl M JIOBOJIBI,
U3JI0KEHHbIE B HEM, JOJDKHBI OBITh MPOBEPEHBI C TOYKH 3PEHUS IOJHOTHI, JIOTHYHOCTH,
3aKOHHOCTH, 000CHOBAHHOCTH U JI0OCTOBEPHOCTH. OTBETH Ha 0OpaIIeHHs TPakaaH JTOJDKHBI ObITh
apryMEHTUPOBAaHHBIMH, C Pa3bsCHEHHEM BCEX 3aTPOHYTHIX B HEM BONPOCOB, a €CIH B
yIIOBJIETBOPEHUHU OOpalleHHs] 3asBUTENI0 OTKAa3aHO - COJEP)KaTh YETKOE pa3bsCHEHHE IMOpSAIKa
00KaoBaHUs TPHHITOTO PEUICHUS C YKa3aHWEM oOpraHa (ZOJDKHOCTHOTO JHIlA), K KOTOPOMY
MOET OBITh HalpaBJICHA Jkajlo0a.

3.12 Tlpu opopmaeHnnn oTBeTa Ha OOpaIICHHE HEOOXOAMMO PYKOBOJICTBOBATHCS MTPABHIIAMH
JIeTTOTIPOU3BOJICTBA U O(OPMIICHUSI MCXOJAIMIMX JOKYMEHTOB. OTBET JMOXKEH CcojepXkarb Jary,
PETUCTPALIMOHHBIA HOMEp JOKYMEHTa, (aMWINI0, UMS M OTYECTBO 3asBUTEINSA, €r0 IOYTOBBIH
azpec, TEKCT (OTBETHI Ha IIOCTABJIEHHBIC BOINPOCH), HAWMEHOBaHHWE JOJDKHOCTH JIMIIA,

IMoANMMCaBIICTO JOKYMEHT, €T0 (baMI/IJ'II/IIO, HMs1, OTUECTBO U HOMEDP TCJ'IC(bOHa UCIIOJITHUTECIIA.

4.0PTAHU3ALIUA TUYHOI'O IPUEMA I'PAXK/IAH.
MOPSTOK PACCMOTPEHUSI YCTHBIX OBPAIIIEHU

4.1 JInyHbpIl TpueM TpakJaH OCYLIECTBISECTCS B IEJISX OINEPATUBHOTO PACCMOTPEHUS
YCTHBIX O6paHleHHﬁ rpaXxjadH U HOPpUAWYCCKUX JIMIL, OTHOCAINHUXCA K KOMIICTCHIWU NIKOJIBIL,
COKpAIIIEHUsI KOJIMYEeCTBa MUCHbMEHHBIX OOpaIleHUH, OpraHu3aluy MperylnpeauTeabHoll paboThl,
YCTAHOBJICHUSI U YCTPAHEHHs] IPUYUH HEBBINIOJHEHUS JTOJDKHOCTHBIMU JIUIIAMH BO3JIO’KEHHBIX Ha
HUX 00513aHHOCTEH.

4.2 Tlpuem TrpaxaaH OCYLIECTBIISETCS pYyKOBoAMTENeM KOsl [Ipn HeoOXoaMMOCTH
PYKOBOIUTEIb MOXKET JJIsl PELICHUs] BOIIPOCA MPUITIACUTh CBOMX 3aMECTUTEIIEH, IIpernoaaBarenen
WIH IpYTUX paOOTHUKOB HIKOJIBI.

4.3 Hadopmarus o MecTe mpuema, a Takke 00 YCTaHOBIICHHBIX JIJIS MIpUEMa JTHSAX M dacax
JIOBOJIUTCS 10 CBE/ICHUS TPaKIaH yepe3 MHOOPMALMOHHBIM CTEHT U OQUIINANBHBIA CalT IIKOJIBI.

4.4 Ilpu TMYHOM IIPUEME TPAKIAHUH JOJDKEH NMPEABSIBUTH TOKYMEHT, YIOCTOBEPSIOLIUI €TI0
JUYHOCTb.

4.5 CopepxaHue YCTHOTO OOpalleHHs 3aHOCHUTCA B KApTOYKY JIMYHOTO TIpHeMa
rpaxaaHuHa. B cimydae, ecnu W3NI0KEHHbIE B YCTHOM oOpamieHuu (akTbl U OOCTOATENhCTBA
SIBJISIFOTCSL OYEBUJAHBIMU M HE TPEOYIOT IOMOITHUTEIHHON MPOBEPKH, OTBET Ha OOpaimieHue c
corjiacud rpakaaHnHa MOXET GLITB AaH YCTHO B XOAC MMpUcMa, 0 4eM JCJIacTCA 3allMCh B KAPTOUKE
JUYHOTO MpHeMa TpaxKJIaHWHA. B OCTambHBIX Clydasx JaeTcs MUCHbMEHHBIM OTBET IO CYIIECTBY

MOCTABJICHHBIX B 00palIeHNH BOIIPOCOB.



4.6 YcTHBIC 00paleHs] MOTYT IMOCTYNATh MPU MPOBEJACHUH MPUEMa, BO BpeMs Tesie(pOHHBIX
MIEPETOBOPOB U paCCMaTPHUBAIOTCA B CIy4asix, KOT/la U3JI0KEHHbIE B HUX (DaKThl U 0OCTOATEIHCTBA
OUYEBHUJIHBI U HE TPEOYIOT AOMOJHUTEIHHOW MPOBEPKH, JTUYHOCTH OOpalalonuxcs M3BECTHHI U
ycraHoBiieHbl. Ha ycTHBIE 0OpaleHus, Kak MpaBuiio, JaeTcs OTBET B YCTHOM (opme.

4.7 Nudopmanus 00 yCTHBIX 00palIeHUIX MOXKET OBITh BKIIIOUEHA B )KypHaJ OOpaIleHui.

4.8 TluceMeHHOE OOpaleHne, MPUHITOE B X0/ TUNIHOTO IPUEMa, TTOICKUT PETUCTPAITUU U
pPacCMOTPEHUIO B MOpsAJAKE, YCTaHOBIEHHOM @DenepanbHbiM 3akoHOM Ne 59-@3 ot roma «O
HOpsI/IKE pacCMOTpPEHuUs oOpaieHuii rpaxaan Poccuiickoit deaeparun» 1 HacTosumM [lopsiikom.

5. OTBETCOBEHHOCTbD 3A HAPYHIIEHUE 3AKOHOJATEJIBCTBA Ob
OBPAIIEHUAX I'PAKIAH

5.1 OTBETCTBEHHOCTh 3a OpPraHU3AIMIO PACCMOTPEHUs] OOpalieHu rpakaaH BO3JIaraeTcs
Ha PYKOBOJMTEIS IKOJIBI.

5.2 IlepcoHanbHasi OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE U KAadE€CTBEHHOE PacCMOTpPEHHE
oOpaleHuii rpaxiaH, MOArOTOBKY OTBETa B YCTAHOBJIEHHBIA CPOK M JOCTOBEPHOCTH M3JI0KEHHBIX
B HEM JIaHHBIX, BO3JIaraeTcsi Ha  HEMNOCPEACTBEHHOro  HcnojHutens.  OTcyTcTBHE
HETMOCPEICTBEHHOTO HCHOJMHUTENS (0O0JIe3Hb, OTIYCK, KOMaHAMPOBKA M T.II.) HE CHHUMAET C
PYKOBOJIUTENS. IIKOJIBI OTBETCTBEHHOCTH 3a CBOEBPEMEHHOE M KAadeCTBEHHOE pPACCMOTPEHHE
oOpareHuii rpakaaH.

5.3 HenpaBomepHBIii OTKa3 B TMpUEMe WA PACCMOTPEHHH OOpaleHuid TpakaH;
HapylIeHHEe CPOKOB WJIM TOpPSJIKA MX PACcCMOTPEHHS; MPHUHATHE 3aBeOMO HEOOOCHOBAHHOTO,
HE3aKOHHOT'O PEIEHUs; MPECIEI0BAaHUE TPaXIaH 3a KPUTHUKY; MPEJOCTaBIECHUE HEAOCTOBEPHOU
nHpopManuu TuOO pasrianieHue CBEICHU O YaCTHOW JKU3HU TpakJaHWHA (0e3 ero cormacus), a
TaKKe JApyrue HapyIIeHHWS 3aKOHOJATENbCTBA 00 oOOpaleHusx TpakIaH BIEKYT 3a CoOoH
OTBETCTBEHHOCTh JOJUKHOCTHBIX JIMII B COOTBETCTBHM C 3aKOHOJATENLCTBOM Poccuiickoin
denepanuu.

6. SAK/IIOYUTEJIBHBIE ITOJOKEHUSA

6.1. Hacrosmuii [Topsgok pazpaboTad B COOTBETCTBUHU C Y CTABOM IIIKOJIBI M BBOJIUTCS B
JIEUCTBUE B YCTAHOBICHHOM UM MOPSIIKE.

6.2. I3menenuss B Hacrosmuit  IIpsgok  Moryr OBITh BHECEHBI INpU  H3MEHEHHUHU

3aKOHOJIaTENIbCTBA B 00JIACTH PaCCMOTPEHUS 0OpalleH!i rpaXkaaH.
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